
Visit New Apprentice 
and employer 

at convenient time

If issue arises
contact programme

facilitator and 
discuss actions

Complete mentor 
activity report

Attend periodic 
meetings with 

other mentors and 
programme facilitator

Record issues
raised and

items discussed

Attend ongoing
training as 
required

Mentoring process  
Chart 2: For the mentor

Initial visit with 
New Apprentice and

employer

Attend training and 
orientation by host

organisation

Notification of
acceptance as a 
mentor by host 

organisation

Negotiate mentoring
agreement with 
New Apprentice

Evaluate
mentoring
outcomes

Repeat steps 
5 to 8 for 
each visit

Contact host 
organisation to 

advise of each visit

Fax, post or drop off
report to host 

organisation’s office

Agreement
concludes


